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Disability Confident Employer 
DBC is Disability Confident Employer and welcomes applications 
from candidates with a disability. 
We operate a Guaranteed Interview to any candidate with a disability 
who meets the minimum criteria for the role. If you have a disability 
and are applying for a particular role, please ensure that you 
indicate this on your application form, and advise us of any 
reasonable adjustments which you may require. 

A disability under the Equality Act 201 0 is defined as a physical or 
mental impairment which has a substantial and long term adverse 
effect on your ability to carry out normal day to day activities. 

Care Leavers 
We will offer an interview to care leavers who meet the minimum 
criteria for the post. If you are a care leaver, you must inform us of 
your care leaver status at the time of your application. 

Armed Forces 
As part of the Council's commitment to the Armed Forces Covenant 
and to ensure that ex-armed forces personnel are not disadvantaged 
as a result of their service, veterans of the armed forces and/or their 
spouses/civil partners, applying for a job at the Council will be 
guaranteed the offer of an interview, provided that: 

• They or their spouse/civil partner are currently serving in the armed
forces and are within 12 weeks of their discharge date

• They or their spouse/civil partner were in long-term employment
with the armed forces within the last five years

• They meet the essential criteria for the advertised role

• They confirm that they wish any application for a post at the
Council to be considered under the guaranteed interview scheme.

How to apply 
Please apply via: 
https://www.dartford.gov.u k/by-category/jobs-and-ca reers/job-va­
ca ncies-at-the-cou ncil 

Do not send your CV - only fully completed application forms 
via the link above will be accepted 

We reserve the right to close this vacancy before the advertised 
closing date. Please apply early to avoid disappointment. 

Shortlisted? 
Shortlisting and selection will be based on the job profile and 
experience required. You will need to address these requirements in 
your application drawing on any experience you have gained at 
work or in a voluntary capacity. You should give examples of how 
you meet the criteria outlined in the job profile and the Council's 
Core Behaviours. If you are unable to explain how you meet the 
requirements of the role, we may not be able to shortlist you. 

Closing date: 
23:59pm 25th March 2026 

Interview date: 
To be confirmed 
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Job Profile 

Job Title: Private Sector Housing Officer 

Grade: F - H (Career Grade) 

Reporting to: Senior Private Sector Housing Officer 

Responsible for: N/ A 

Experience: 

• Sufficient and appropriate experience or knowledge to be

able to evidence or demonstrate achievement of the

Key activities: 

• To ensure that private sector homes are maintained in a safe,

well-managed condition that safeguards the health of

occupiers.

• Provide technical, enforcement and advisory services in

relation to the Private Sector Housing section.

• Undertake HHSRS inspections and subsequent enforcement

to remove hazards including relating to damp and mould

and blocks of flats.
competencies assigned to the post. In particular, experience of

inspection and regulation of Private Sector Housing. • Inspection, licensing and enforcement of Houses in Multiple

Specialist Knowledge: 

• Housing Health & Safety Rating System (HHSRS) and

property inspections including of blocks of flats, drawing floor

plans and drawing up schedules of work.

• Damp and Mould investigation and remedies.

• Bringing empty properties back into use.

• Caravan site licensing.

• HMO regulation and licensing.

• Illegal eviction and harassment enforcement.

• Enforcement processes relating to the Housing Act 2004 &

Housing & Planning Act 2016.

• Grants & Adaptations to residential dwellings.

• All other relevant legislation relating to the private rented

sector

Qualifications: 

• 5 GCSEs (Grade C (4) or above) or equivalent, including

English and Mathematics and 3 A Levels or equivalent (level 3

qualification) Or relevant Housing and/or Environmental

Health qualification / Experience of working in Private Sector

Housing or enforcement or property surveying or equivalent.

• Certificate of Competence in Housing Health & Safety Rating

System assessments preferred.

• HNC / HND in a Building related discipline desirable.

Special Circumstances: 
• Occasional out of hours working may be required.

• Driving Licence and the provision of a suitable vehicle for 

work.

• This role requires a Standard DBS check.

• Relevant training opportunities available.

Occupation and Caravan Sites.

• Enforcement of all relevant legislation/policies including

Housing Act 2004, Housing & Planning Act 2016, The Mobile

Homes Act 2013, The Energy Efficiency (Private Rented

Property) (England and Wales) Regulations 2015 (as

amended), The Smoke & Carbon Monoxide Alarm (England)

Regulations 2015 (as amended) and The Electrical Safety

Standards in the Private Rented Sector (England) Regulations

2020. Proactive and reactive work in bringing empty

properties back into use.

• Provision of grants and adaptations.

• Enforce against illegal eviction and harassment.

See Career Graded supporting document for full details. 

This, together with the competency levels is a description of the job as it is at present constituted. It is the practice of this Council to periodically review and update them to ensure 
that they relate to the job as then being performed, or to incorporate whatever changes are being proposed. You will be expected to participate fully in any discussions and, 
in connection with them, to re-write your job profile to bring it up-to-date if this is considered necessary or desirable, and to discuss it with your immediate superior. It is the Council's 
aim to reach agreement on reasonable changes, but if agreement is not possible the Council reserves the right to insist on changes to your job description after consultation with you. 
As a term of your employment you can be required to undertake such other duties commensurate with your grade, and/or hours of work, as may reasonably be required of you. 
All aspects of the post are to be carried out in compliance with the Council's overall Policies and Procedures, and all post holders will frequently have access to confidential information 
and will maintain such confidentiality as required by the Council. 
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